[image: image1.png]OQ

ALUANCE

FoR RESPONSE



 MACROBUTTON  AcceptAllChangesShown [DATE] 
 MACROBUTTON  AcceptAllChangesShown [NAME] 
 MACROBUTTON  AcceptAllChangesShown [TITLE] 
 MACROBUTTON  AcceptAllChangesShown [ORGANIZATION] 
 MACROBUTTON  AcceptAllChangesShown [ADDRESS] 
 MACROBUTTON  AcceptAllChangesShown [CITY_STATE_ZIP] 
Dear  MACROBUTTON  AcceptAllChangesShown [NAME] :

Thank you for agreeing to speak at the Alliance for Response Forum on  MACROBUTTON  AcceptAllChangesShown [FORUM_DATE] , at  MACROBUTTON  AcceptAllChangesShown [FORUM_VENUE,_CITY] .  The Forum, an initiative of the Heritage Emergency National Task Force, is sponsored by Heritage Preservation with funding from the Fidelity Foundation and  MACROBUTTON  AcceptAllChangesShown [FUNDER] .
The invitation-only Forum will bring together cultural heritage leaders, emergency management officials, and first responders from across  MACROBUTTON  AcceptAllChangesShown [FORUM_AREA] .  The daylong program, developed by a distinguished planning committee, is designed to strengthen the relationships between cultural heritage institutions and emergency professionals. We hope to build effective networks for disaster mitigation and response that will provide models of cooperation for other regions around the country.

We are pleased that you have agreed to speak at the Forum. We would like you to participate on a panel entitled, “Planning for the Aftermath,” and speak about the role of insurance with an emphasis on disaster response and recovery. Broadly, we would like cultural heritage attendees to have a sense of what pre-disaster actions they can take and what actions to take once a disaster has occurred with respect to insurance recovery. We would like the emergency professionals and first responders to get a sense of what to expect from the insurance arena. Please plan your comments for  MACROBUTTON  AcceptAllChangesShown [MINUTES]  between  MACROBUTTON  AcceptAllChangesShown [TIME]  on  MACROBUTTON  AcceptAllChangesShown [FORUM_DATE] .  

A preliminary program is enclosed, as well as a list of the planning committee members, and information about the Alliance for Response project. You are invited to join us for the daylong Forum, as well as for lunch. Please complete and return the enclosed RSVP form by  MACROBUTTON  AcceptAllChangesShown [DATE] , so we may have the right lunch prepared for you. Please do not hesitate to contact me, or members of the planning committee with any questions you might have.

Please forward your A/V requirements, and a brief biography to me. We would like to distribute a copy of your presentation to the invitees. If that is agreeable, please forward the copy to me electronically or in paper form by  MACROBUTTON  AcceptAllChangesShown [DATE] .    

We are grateful for the special contribution you will make to the Forum in  MACROBUTTON  AcceptAllChangesShown [FORUM_MONTH]  and look forward to working with you.

Sincerely, 

Enclosures

